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New Home Page
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in which spaces appear or
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Navigation Bar

« The Navigation menu provides users access to all assigned spaces
 Allows you to change the order in which spaces appear in the navigation bar using drag and drop
 Select which spaces you want to pin and unpin to the navigation bar
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« The Refresh icon updates the section and provides a time stamp when it was last updated
» Go to All Tasks and Show More options allow you to view details and see all tasks assigned to you
« My Home Settings allows you to hide the section or rearrange the sections on your home page
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Pages

« The Manage Pages option allows users to hide, show or rearrange pages using drag and drop functionality
« My Home Settings allows you to hide the section or rearrange the sections on your home page
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AppS

« Use the Create Group and Add Apps options to personalize your Favorites tab
« Add from Insights Tiles opens App Finder or allows you to add from your Insights Tiles section
« My Home Settings allows you to hide the section or rearrange the sections on your home page
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Insights Tiles

« Use the Refreshicon if default values have been changed

« Add from Favorites App prompts the App Finder to open or allows you to select Favorite apps with dynamic content
« Manage Tiles allows you to organize or delete tiles

« My Home Settings allows you to hide the section or rearrange the sections on your home page
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Insights Cards

« Use the Refreshicon if default values have been changed
« Use the Manage Cards option to display and organize up to 10 cards
« Show More provides a full screen of all your Insights Cards
« My Home Settings allows you to hide the section or rearrange the sections on your home page
« Click the 3 dots for additional options within the card itself
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System Information Bar

« Color-coded ribbon displays the system’s role, name and client number
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Contextual Help

« Self-directed learning allows users to explore the interface and take a quick tour of the system
« Select designated sections for interactive tutorials
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Reporting
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Course Summary

After reviewing this course, you should now be able to:

Personalize e Personalize the Navigation Bar
Set Up e Set up the new My Home page
Locate e Locate the System Information Bar

Navigate » Navigate Contextual Help

Review e Review Report Enhancements
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